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Introduction 


The  Department  of  Education  needs  more  precise  and  detailed  data  on  school  staffs  in 
order  to  have  an  accurate  picture  of  the  present  supply  and  demand  of  educational 
personnel  in  Massachusetts  and  to  make  reasonable  projections  of  this  supply  and  demand 
in  the  future.   The  information  collected  in  the  first  section  regarding  staffing  will  be 
shared  with  school  systems,  colleges,  students  and  job  seekers  and  will  contribute  to 
improved  educational  planning  for  Massachusetts  and  the  New  England  region. 

Staff  data  has  hmited  value  for  planning  purposes  unless  it  is  stated  in  terms  of  certification 
category.   It  does  not  help  to  know  that  there  is  a  shortage  of  secondary  teachers,  because 
no  one  trams  to  be  a  "secondary  teacher."  But  if  we  know  there  is  a  shortage  of  secondary- 
physics  or  mathematics  teachers,  then  districts,  colleges,  and  the  Department  of  Education 
can  target  resources  to  address  the  problem. 

The  Department  of  Education  will  use  this  information  to  directly  benefit  local  school 
districts.   Nation-wide  recruitment  campaigns  for  the  Massachusetts  Signing  Bonus 
Program  will  aggressively  target  individuals  for  high-need  content  areas  and  regions.   The 
new  Massachusetts  Institute  for  New  Teachers  will  expand  training  sites  to  meet  the 
anticipated  hiring  needs  of  districts.   The  online  Career  Center 

(www.doe.mass.edu/mecc)  offers  districts  a  free  service  to  post  job  listings  and  search 
educator  resumes,  and  provides  job  seekers  a  better  sense  of  the  opportunities  across  the 
state. 

The  second  section  of  the  SSSR  form  asks  for  information  on  special  education  students 
on  the  basis  of  race,  language,  sex,  grade  level,  economic  disadvantage,  and  those  receiving 
services  from  educational  collaboratives. 

SSSR  Smart  Form  to  Replace  Paper  Form 

This  year,  the  Department  of  Education  is  launching  SSSR  as  a  SmartForm  to  replace 
the  paper  form  used  in  the  past.   This  web-based  form  will  be  available  on  the  DOE 
website  at  http://\\^vw. doe. mass.edu/edtech  beginning  November  15  and  will  close  on 
Novenaber  29,  1999.   A  paper  version  of  this  form  has  been  sent  so  that  you  may  begin  to 
collect  the  data.   Completing  this  worksheet  will  ease  the  data-entry  required  by  the 
SmartForm  m  November. 
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Form  Instructions 

Please  observe  the  following  guidelines  when  completing 
the  SSSR  Form: 

1)  All  information  should  be  as  of  October  1,  1999 

A)  Include: 

•  All  employees  who  were  on  the  payroll  on  October  1 

•  Employees  paid  from  the  revolving  school  lunch  fund,  and  any  other  revolving 
funds 

•  Both  permanent  and  temporary  employees 

•  Both  full-time  and  part-time  employees 

•  Student  employees 

•  School  committee  members  who  receive  compensation 

•  Employees  on  leave 

•  Contractors:   personnel  employed  by  contractors,  or  persons  paid  on  a  contract 
basis  through  school  department  funds 

B)  Do  not  include: 

•  Employees  who  are  paid  by  another  municipal  agency,  even  if  they  work  at 
the  school.   For  example,  do  not  include  a  school  nurse  who  is  paid  by  the 
Health  Department 

•  Employees  paid  by  a  collaborative 

2)  Employees  are  to  be  reported  by  FULL-TIME  EQUIVALENCY.   There  are 
several  factors  taken  into  account  in  computing  full-time  equivalency: 

A)  Area  of  responsibility  -  A  full-time  employee  with  responsibility  in  one 
area  should  be  counted  as  1.0  in  that  area.   A  full-time  employee  with 
responsibility  in  more  than  one  area  should  be  counted  as  a  decimal  in  each 
area.   For  example,  a  teacher  with  two  French  classes  and  four  Spanish  classes 
per  day  should  be  counted  as  .3  (two-sixths  rounded  to  the  nearest  tenth) 
under  French  and  .7  (four-sixths  rounded  to  the  nearest  tenth)  under  Spanish. 
The  same  applies  to  staffs  who  are  shared  between  special  education  and  other 
programs.   For  example,  a  social  worker  spending  two  days  a  week  in  special 
education  and  three  days  a  week  with  other  students  should  be  reported  as  .4 
for  special  education  and  .6  in  another  area. 

B)  Part-time  Employees:  A  part-time  employee  should  be  entered  as  a 
decimal  in  the  appropriate  area;  compute  the  decimal  by  dividing  the  amount 
of  time  worked  by  the  amount  of  time  required  for  a  fuU-time  position.    For 
example:  (1)  for  a  teacher  employed  three  hours  each  day  when  a  full  day  is 
considered  to  be  six  hours,  figure  the  decimal  equivalent  of  3/6  (or  5  fte's), 
(2)  for  a  teacher  employed  one  day  per  week,  compute  the  decimal 
equivalent  of  1/5  (0.2  fte's). 

C)  School  Unions  -  any  staff  members  who  are  shared  by  two  or  more  school 
systems  should  be  reported  as  a  decimal  by  each  system.    For  example,  a 
superintendent  in  charge  of  two  systems  would  be  reported  as  0.5  by  each 
district. 

D)  Do  Not  Use  Fractions  -  Use  decimals  rounded  to  one  decimal  place  (e.g., 
round  3.75  to  3.8). 

Note:  "When  a  fuU-time  employee's  time  is  divided  up,  the  sum  of  the 

decimals  should  equal  1.0.   Use  assignments  as  of  October  1,  even  if  they  are 
temporary. 


Description  of  Staff  Categories 

The  certification  categories  are  divided  into  three  areas:  DOE  Certified  (Academic), 
DOE  Approved  (Vocational),  and  DOE  Non-Certified/Non- Approved.  Individual 
certification  categories  are  found  under  the  relevant  area. 

DOE  Certified  is  the  category  for  K-12  teachers,  administrators,  and  support  staff. 
Support  staff  includes  teacher  aides,  administrative  aides,  and  other  support  staff  with 
certification.   It  includes  the  following  main  areas: 

•  Teachers 

•  Administrarors 

•  Support  staff 

DOE  Approved  is  the  category  for  teachers  and  administrators  in  vocational  schools 
and  programs.   It  includes: 

•  Instructors 

•  Administrators 

•  Counselor  Coordinators 

DOE  Non-Certified/Non-Approved  covers  support  staff  without  certification. 

Employees  should  only  be  placed  in  categories  in  which  they  actually  have  assignments 
-  even  if  they  are  certified  in  a  number  of  other  categones  as  well.   Personnel  serving 
under  pre-1951  grandfather  clause  exemptions,  or  those  with  certificates,  should  be 
listed  under  the  category  which  best  describes  their  role.  All  professional  personnel 
must  be  listed  in  one  category  or  another. 

Bilingual  and  ESL  certification,  previously  separated  into  its  own  section,  is  now 
accounted  for  in  the  Census  section  with  a  column  titled  "Bilingual  Certification". 

Column  Descriptions 

Census: 

FTE  Staff:  List  the  number  of  FTE  staff  employed  in  each  category  as  of  October 
1,  1999. 

FTE  Also  Teaching  Bilingual:  Indicate  the  number  of  FTE  staff  in  each 
category  that  are  teaching  or  working  in  a  bilingual  setting  either  part-time  or  full- 
time. 

Attrition: 

Voluntary  Departure:  Provide  the  number  of  staff  in  each  certification  category 
who  have  retired  or  resigned  in  the  year  ending  October  1,  1999. 

Involuntary  Departure:  Provide  the  number  of  staff  in  each  certification 
category'  who  have  been  fired  or  whose  contract  has  not  been  renewed  in  the  year 
endin?  October  1,  1999. 
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New  Hires  This  Year: 

FTE  Staff  Newly  Hired:  Indicate  the  number  of  full-time  equivalent  staff  in 
each  position  category  who  are  employed  this  October,  but  were  not  in  October 
1998. 

FTE  Newly  Hired  Who  Are  New  to  the  Profession:  List  the  number  of  full- 
time  equivalent  staff  in  each  position  category  who  are  new  to  the  profession  of 
teaching  or  administration. 


Difficulty  in  Filling  Vacancy  this  Year  with  Certified  Candidates  (1-5):  It 
would  be  helpful  to  know  how  much  difEculcy  in  your  judgement,  was  involved 
in  filling  any  vacancies  which  you  may  have  advertised  for  the  present  school  year. 
Taken  together  with  the  rest  of  the  information  on  this  report,  this  column  will 
help  identify  the  fields  in  which  demand  for  teachers  is  greatest,  as  well  as  those  in 
which  it  is  saturated.   Please  choose  one  of  the  following  responses  and  enter  the 
numeric  code. 

1  extremely  difficult  to  fill; 

2  more  difficult  than  usual  to  fill; 

3  about  average  in  difficulty; 

4  easier  than  usual  to  fill; 

5  extremely  easy  to  fill. 


Projected  Vacancies  Next  Year: 

Projected  Vacancies  in  this  Area  (Next  School  Year):  Enter  the  number  of 
staff  expected  to  be  hired  in  each  category  area  for  next  school  year  (2000-2001). 

Projected  difficulty  in  Filling  Vacancy  (Next  School  Year)  with  certified 
candidates:  For  each  category,  enter  the  scale  (1-5)  reflecting  the  difficulty  you 
anticipate  m  hiring  staff  in  this  area. 

Interest  in  State  assistance  with  recruitment  (1-5):  Indicate  the  level  of 
interest  on  the  part  of  your  district  in  receiving  state  assistance  in  hiring  staff  for 
each  relevant  certification  category. 

1  extremely  interested  in  assistance; 

2  notably  interested  in  assistance; 

3  moderately  interested  in  assistance; 

4  slightly  interested  in  assistance; 

5  not  interested  in  assistance. 


Section  II  -  Special  Education 

The  SSSR  form  also  collects  special  education  student  data.   The  information  in  this 
section  is  being  collected  under  the  authority  given  by  Chapter  15,  Sections  IG,  IM  and 
by  Paragraph  301.0  of  the  Regulations  for  Implementation  of  Chapter  766.  It  will  be  used 
to  monitor  compliance  with  and  progress  under  Chapter  766,  as  well  as  analyzing  prima 
facie  denial  of  equal  educational  opportunity  under  Section  6  of  Chapter  71. B. 

1)  All  information  should  be  as  of  October  1,  1999. 

2)  Report  all  students  carried  on  the  Special  Education  Register  ("Each  school 
committee  shall  maintain... an  ever  current  register  of  children  in  need  of  special 
education  under  its  jurisdiction.")  Paragraph  300.0  Chapter  766  Regulations). 

A)     Include: 

•  Tuitioned  out  students; 

•  Both  public  and  private  school  placements; 

•  Collaborative  placements; 
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B)  Do  not  include  tuitioned  in  students 

C)  Do  not  include  students  educated  by  the  Bureau  of  Institutional  Schools 
unless  the  student  is  covered  by  an  incentive  grant. 

3)     Definitions: 

A)  Chapter  766  Prototype  -  Type  of  special  education  program  offered  as 
described  in  Chapter  5  of  the  Regulations  for  the  Implementation  of  Chapter 
766.   Each  student  should  be  reported  once,  under  the  prototype  appearing 
on  the  Individual  Education  Plan  and  the  Special  Education  Register. 

B)  Race:  Note  that  aU  students  are  to  be  included  on  this  table,  not  just 
minorities 

The  racial  classifications  used  here  are  similar  to  the  standard  categories  used 
by  the  Federal  Office  for  Civil  Rights  (OCR),  Equal  Opponunity 
Commission  (EEOC),  General  Accounting  Office  (GAO)  and  Office  of 
Management  and  Budget  (OMB).   As  adapted  by  the  Massachusetts 
Department  of  Education  they  are  defined  below: 

•  American  Indian  -  A  person  having  origins  in  any  of  the  original  peoples 
of  North  America  (includes  Alaskan  Native). 

•  Black  (not  of  Hispanic  Origin)  -  A  person  having  origins  in  any  of  the 
black  racial  groups  of  Africa. 

•  Asian  or  Pacific  Islander  -  A  person  having  origins  in  any  of  the 
original  peoples  of  the  Far  East,  Southeast  Asia,  the  Pacific  Islands  or  the 
Indian  Subcontinent.   This  area  includes,  for  example,  China,  India, 
Korea,  the  Philippine  Islands  and  Samoa. 

•  Hispanic  -  A  person  of  Mexican,  Puerto  Rican,  Cuban,  Central  or  South 
America,  or  other  Spanish  culture  or  origin,  regardless  of  race. 

•  White  (not  of  Hispanic  origin)  —  A  person  having  origins  in  any  of  the 
original  peoples  of  Europe,  North  Africa,  or  the  Middle  East. 

•  Note:  Portuguese  and  Cape  Verdean  students  are  not  considered 
Hispanic;  they  should  be  included  as  either  Black  (not  of  Hispanic  origin) 
or  as  White  (not  of  Hispanic  origin).   However,  Ponuguese-speaking  and 
Cape  Verdean  speaking  students  should  included  in  the  section  "Students 
Whose  First  Language  is  not  English". 

•  Schools  have  authority  to  request  parents  or  students  to  self-identifv'  on  the 
basis  of  race.    However,  this  identification  cannot  be  required  if  a  parent 
for  any  reason  refiises  to  provide  it.   The  reporang  categories  are  not 
intended  to  be  a  barrier  to  enrolling  students  in  school.   A  parent  who 
does  not  want  to  check  any  racial/ethnic  classification  on  a  school 
enrollment  form  is  not  required  to  do  so. 

•  Schools  have  to  option  to  visually  identify  a  student  by  race  for  reporting 
purposes.   If  a  parent  or  student  has  not  self-identified  on  the  basis  of  one 
of  these  broad  reporting  categories,  please  use  your  best  judgement  in 
classifying  the  student  in  the  category  that  most  nearly  describes  hini  or 
her. 

•  The  school  district  also  has  the  discretion  to  add  categories  to  its 
enrollment  forms  and  local  records,  to  respond  to  community  issues  or  the 
expressed  wishes  of  parents.   For  example,  a  school  district  may  create  a 
category  on  its  local  enrollment  forms  such  as  "bi-racial".   Please  compile 
the  statistics  on  students  in  these  other  categories  into  the  standard 
classifications  when  completing  Section  II. 


C)  Students  whose  first  language  is  not  English  -  Includes  (1)  children 
born  outside  the  United  States  whose  native  tongue  in  not  English,  and  (2) 
children  born  within  the  United  States  of  non-English  speaking  parents. 

D)  Disadvantaged/Low-income  Family  -  For  the  purposes  of  this  report,  a 
pupil  is  considered  to  be  "low-income"  if 

•       his/her  family  has  annual  income  based  on  the  following  table  or  less 
(before  any  welfare  payments): 


Family  Size 

Annual  Income 

1 

$10,465 

2 

$14,105 

3 

$17,7  45 

4 

$20,385 

5 

$25,025 

6 

$28,665 

7 

$32,305 

8 

$35,945 

for  each  additional  person,  add  $3,640 

the  family  receives  AFDC  (Aid  for  Families  with  Dependent  Children); 

the  student  is  a  State  Ward  or  in  an  institution  for  the  neglected  or 
delinquent; 

the  student  is  eligible  for  meals  free  or  at  reduced  rates; 

NO  STUDENT  IS  TO  BE  ASKED  HIS/HER  FAMILY'S  INCOME 


Collaboratives 


Code 

Collaborative  Name 

502 

Assabet  Valley 

504 

Bicounty  (BICO) 

506 

Blackstone  Valley 

510 

Cape  Ann 

512 

Cape  Cod 

514 

CAPS 

516 

CASE 

518 

Central  Massachusetts 

520 

CHARMSS 

522 

South  Coast  Educational  Collaborative 

523 

EDCO 

524 

FLLAC 

528 

Greater  Lawrence  (GLEC) 

530 

Greater  Newburyport 

532 

Hampshire  Educational 

534 

LABB 

536 

Lower  Pioneer  Educational 

540 

Merrimack  Special  Education 

542 

NEED 

544 

North  River  Collaborative 

546 

North  Shore  Consortium 

548 

Pilgrim  Area  (PAC) 

550 

Accept  Educational  Collaborative 

556 

Project  Spoke 

558 

READS 

562 

SEEM 

564 

Shore  Collaborative 

566 

SMARTS 

568 

South  Berkshire 

570 

Southeastern  Massachusetts  (SMEC) 

572 

Southern  Worcester 

574 

South  Shore 

576 

TEC 

580 

Vocational  Technical 

VII 
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